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 Policy Statement
The (Church/Organisation) has a duty of care towards its employees and this includes ensuring that anyone working alone on its premises is safe.  

Purpose
The purpose of the Lone Working Policy is to ensure that employees working alone on Church  or other premises are safeguarded and the arrangements are intended to be helpful, rather than be restrictive.

Scope
This policy applies to all employees of the (Church/Organisation), its Trustees and its Volunteers, who may from time to time, be working on Church and other premises alone. 

1. ARRANGEMENTS FOR CHURCH PREMISES 
1.1 	If the employee working alone is on the premises during reasonable working hours, then normal working arrangements apply when other staff or volunteers arrive. 
1.2	When an employee intends to be on the premises alone they should nominate a ‘buddy’ to whom they will give an indication of when they intend to leave the premises. The employee must ensure that they have given a mobile phone number to their ‘buddy’ for contact and will text or ring their ‘buddy’ when they have left the premises. Employees should ring their ‘buddy’ once they are in their car and before they start to drive home. The (Church/Organisation) should review this practice annually. 
1.3 	The (Church/Organisation) should keep a list of the names of all ‘buddies’. Employees must give their ‘buddy’ the phone numbers of their Line Manager and the Church Secretary who can be contacted in case of emergency. The Church/Organisation will keep this procedure under review. 
1.4 	If the ‘buddy’ does not hear from the employee within a reasonable time of the employee’s stated time of intention to leave, they should contact the employee by mobile phone to check that they are safe. If no reply is received then they must visit the premises to check or, if this is not possible, inform the Line Manager and/or the Church/Organisation Secretary.
1.5 	To avoid unnecessary visits to the premises or unnecessary concern, the employee working late must follow this procedure. 
1.6 	Employees on their own on the premises should carry a mobile phone at all times. 



